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MINUTES OF THE MEETING OF MARTLESHAM PARISH COUNCIL 

HELD ON 07 MARCH 2018 

 

PRESENT: Mr C Blundell, Mr L Burrows, Mr E Crichton, Mr S Denton, Mr J Forbes, Mr M Irwin (Chairman), 

Mr I O’Brien Baker, Mr R Staines, Mr E Thompson, Mr W J Welch (Vice Chairman).   

 

Cllr P O’Brien.  

 

In attendance: Mrs S Robertson (Clerk), Mrs D Linsley (Deputy Clerk). 

 

1. Apologies for absence: Miss J Bear, Mr L Brome, Mr J Kelso, Mr Woldsmith.  

Apologies were also received from Cllr C Hedgley and Cllr C Page. 

 

2. Declarations of interest 

2.1 Disclosable Pecuniary Interest (DPI): None declared. 

 

2.2 Local non-Pecuniary Interest (LNPI): None declared.  

 

3. Filling Parish Councillor vacancy in Martlesham West ward by co-option 

3.1 Any candidate standing for co-option? If so, the co-option process is to be followed (NB co-

option can be deferred if necessary) Co-option process will be circulated as necessary. 

There was no candidate.  

 

4. Minutes of Parish Council Meeting 07.02.18   CP - Minutes   

The minutes were approved and signed as correct by the Chairman. Agreed. 

 

5 Actions from last Meeting   Ongoing or on the agenda. 

 

6. PUBLIC FORUM 

6.1 To allow members of the public to address business on the agenda   Note/consider 

There were no members of the public. 

 

6.2 Any issues raised by the public    None. 

 

6.3 Police Report   There was nothing to report. 

It was noted that the next ASB Tasking Group is on 08.03.18.  

 

6.4 Reports from County Councillors    

Cllr O’Brien’s written report, previously circulated, is filed in the office together with the minutes. 

Cllr O’Brien briefly went through the topics in her written report. 

Mr Denton asked for a progress report on the PC’s longstanding request to extend the 30mph 

speed limit along the section of Sandy Lane in Martlesham. Cllr O’ Brien apologised for not being 

fully aware of the request and asked to be sent the relevant information. Mr Denton agreed to 

send her the information and stressed the importance of the project. She promised to look into 

the matter. 

Cllr O’Brien left the meeting. 

Cllr Page’s written report, previously circulated and filed in the office together with the minutes 

was noted. 

 

6.5 Reports from District Councillors    

The joint report from Cllrs Hedgley, Holdcroft and Mulcahy previously circulated and filed in the 

office together with the minutes was noted. 

Cllr Blundell hoped that the report he provided by Carolyn Barnes, who is employed by SCDC, on 

Transport and Infrastructure, which had previously been circulated and is filed in the office 

together with the minutes, was of interest to the PC. 

Cllr Blundell reported that it was likely that the Martlesham would be part of a new ward with a 

number of neighbouring smaller parishes. The size of the new ward would warrant 2 district 

councillors. 

Mr Forbes commented that the investment strategy for SCDC, featured in the joint report, did not 
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mention an ethical policy. 

The PC was happy to receive future reports from Cllr Blundell on topics of interest.  

Changes to Planning Policy to be included on the next DPC agenda. Agreed. 

 

7. Financial Matters   

7.1 Cheques signed between meetings   CP- circulated at the meeting and filed in the office with 

the minutes. 

RESOLUTION C2018/3a: To ratify payment of cheques signed between meetings (filed in the office 

together with minutes). Agreed. 

 

7.2 Any pending expenditure transactions   CP - circulated at the meeting and filed in the office 

together with the minutes.  

RESOLUTION C2018/3b: To pay all pending expenditure transactions (filed in the office together 

with minutes). Agreed.  

The Chairman and the Clerk signed the pending expenditure transaction report. 

 

7.3 Income & expenditure to date   CP circulated at the meeting and filed in the office together 

with the minutes.  

Only 80.2% of the budget had been spent. The Clerk reported that there would be an 

underspend in the budget. 

The income &expenditure report was noted. 

 

7.4 Review of employment law/policies/pay   CR1 

A reappraisal of current staff responsibilities to be considered during the process to recruit 

another member of staff.   

RESOLUTION C2018/3c: The Personnel Working Group to review pay through the staff recruitment 

process. Agreed. 

 

7.5 Year End Accounts Preparation   PC/21   Noted. 

 

7.6 Internal Review 07.02.18   CP – Filed in the office together with the minutes. 

RESOLUTION C2018/3d: To accept the Internal Review 07.02.18. Agreed. 

Mr Burrows highlighted that the new audit system’s timescales were too rigid and impractical. 

Detailed instructions are expected in mid-March. 

 

7.7 Internal Audit Report 2016/17   CP - Filed in the office together with the minutes.  

The Internal Audit Report 2016/17 was reviewed and noted by the full PC on 05.07.17.  

RESOLUTION C2018/3e: To accept the Internal Audit Report 2016/17 and ratify the Clerk’s 

comments with no further action to be taken. Agreed. 

 

7.8 Scope of internal audit   CP - Filed in the office together with the minutes. 

RESOLUTION C2018/3f: To instruct the internal auditor to use the approach for testing set out in 

Appendix 9 of Governance & Accountability for Local Councils 2014. Agreed. 

 

8. Clerk’s report & correspondence   

8.1 Record of decisions made by the Clerk between meetings, as required by the Openness of 

Local Government Bodies Regulations 2014  

There were no decisions to report. 

 

8.2 Preparing for the General Data Protection Regulation (GDPR)   CR2, CP & PC/19    

Mr Burrows reported that a NALC toolkit, a useful document, had recently been received. The 

Clerk had started work on a number of items listed in the Action Plan. A lot of work was going to 

be undertaken soon on preparing for the GDPR and would take priority over the Clerk’s other 

work. The Personnel Working Group to consider whether the new member of staff’s responsibilities 

should include GDPR and that of Data Protection Officer. 

  

8.3 Village Fete on 14 July 2018:(a) Verbal update by Mr Irwin (b) Use of land belonging to MHHL - 

Public/Products Liability Insurance    CR3 & copy of e-mail from Came & Co filed in the office 

together with the minutes.   

Consider whether to allow MPC Public Liability Insurance to cover any individuals or groups who 
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will be running a stall at the Village Fete in a non-commercial capacity 

(a) Verbal update by Mr Irwin 

Mr Irwin reported that the group had met the previous evening and meets monthly. A full 

programme of entertainment was planned and included music suitable for a small village fete 

provided by local groups e.g. Martlesham Brass and school bands. Interest from a number of 

people in having a stall at the fete had been received. It was hoped to receive sponsorship from 

CEG. 1st Aid and risk assessments were currently being addressed. Information on the fete to be 

given to Mr Welch to add to the PC’s website. The PC’s stand needs to be planned and staffed. 

 

(b) Use of land belonging to MHHL - Public/Products Liability Insurance 

Mr Irwin explained that some informal groups might not have liability insurance and that the PC’s 

insurance company was willing to extend the Council’s liability insurance to cover these groups. 

Mr Irwin stressed that there was a chance if something went wrong and a claim was made that 

the PC’s premium could rise. Groups would only be included under the PC’s insurance if they 

agreed to a number of conditions. A booking form will list the conditions and direct people to the 

website for more information.  The PC needed to be notified of the Village Fete’s risk assessments. 

RESOLUTION C2018/3g: To extend the PC’s Public Liability Insurance to cover any individuals or 

groups who will be running a stall at the Village Fete in a non-commercial capacity. Carried. 

 

8.4 Freedom of Information Publication Scheme   CR4 & CP - filed in the office together with the 

minutes.   

RESOLUTION C2018/3h: To accept the amendments as recommended by the Clerk to the 

Freedom of Information Publication Scheme attached to these minutes. Agreed. 

 

8.5 Statement of Intent as to Community Engagement   CP    

RESOLUTION C2018/3i: To accept the Statement of Intent as to Community Engagement without 

amendment. Agreed. 

 

8.6 Assets Register   CP - a summary filed in the office together with the minutes; Full register sent 

via email.   

RESOLUTION C2018/3j: To approve the revised total for the Assets Register 2017/18 of £274,900 as 

of 26.02.18 noting that the Clerk will update the register for the end of year accounts. Agreed. 

 

8.7 Celebrate democracy with EqualTeas and UK Parliament Week    PC/17    

Due to other priorities the PC will not take part in EqualTeas and UK Parliament Week. Agreed.  

 

8.8 Girlguiding Martlesham Impact   PC/20  

The PC does not have suitable land for the Girlguiding ‘Impact’ project. The underpasses are the 

responsibility of SCC. Suitable public spaces managed by MHHL may be available. The Clerk to 

respond.   

 

8.9 Signs and branding   CP from Mr Irwin filed in the office together with the minutes. 

Consider 2 proposals in Mr Irwin’s paper 

1. Mr Crichton to be asked to complete the project re flagpoles and banners, the banners to 

simply identify MPC with the village sign used as a logo. 

Mr Irwin felt it was more realistic for the PC to undertake a small scale signs project rather than 

going forward with deciding on a corporate identity. 

Mr Blundell stressed the need to check with the Royal College of Arms if it was permissible to use 

the village sign in any PC signage. Mr Burrows informed the meeting that the village sign was 

designed by a working group of the PC and was made up of a combination of images. Mr 

Burrows has the original artwork. Mr Blundell stressed that he understood that permission was 

required. 

RESOLUTION C2018/3k: To amend the first proposal on signs and branding in Mr Irwin’s paper to 

include ‘subject to clearance from the Royal College of Arms’ Carried. 

RESOLUTION C2018/3l: To agree that Mr Crichton be asked to complete the project re flagpoles 

and banners, the banners to simply identify MPC with the village sign used as a logo subject to 

clearance from the Royal College of Arms. Carried. 
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2. R&AC is asked to finalise a simple wording for amenities signage which primarily identifies MPC 

involvement 

RESOLUTION C2018/3m: To ask the R&AC to finalise a simple wording for amenities signage which 

primarily identifies MPC involvement. Carried. 

 

Mr Crichton reported that the cost of a flagpole was too expensive and would not be pursued. 

Agreed. 

Mr Crichton was happy to go forward with the banners but would not be able to take the project 

forward until the Royal College of Arms had been consulted. 

The Chairman had hoped that comments regarding the use of the village sign would have been 

raised earlier when the project started. 

 

8.10 Public Transport Coordinator   CR5    

Mr Denton reported that the SCDC Local Plan meeting he had attended had been useful. Mr 

Denton was keen that MPC defended the interests of its parishioners and were aware of the 

available services. Kesgrave TC had taken the initiative on certain routes. He suggested that a 

‘lay person’ with an interest in public transport could help the PC keep on top of public transport 

issues affecting Martlesham which it had not progressed recently.  

RESOLUTION C2018/3n: To advertise for a volunteer public transport coordinator. Agreed. 

There were many transport issues to address including confusing timetables and issues listed in the 

NP Plus. 

 

9. Neighbourhood Planning (NP)   

9.1 NP Update: Examiner’s Final Report   CR6   Noted. 

The Examiner’s Final Report on the Martlesham Neighbourhood Plan was accepted and noted.  

 

9.2 SCDC Neighbourhood Planning Referendum: Use of Parish Room as a polling station   PC/18    

Concern was raised that using the Parish Room as an alternative polling station to the Black Tiles 

Learning Centre for the Referendum might discourage people from Old Martlesham from voting 

due to its location being not as convenient. Mr O’Brien Baker informed the meeting that Mr 

Baggott had the power to commandeer premises if necessary. Concern was raised that if the 

Parish Room was not made available delays in holding the Referendum might be caused.  

The Clerk to ask Mr Baggott to reconsider using SCC properties in Old Martlesham and if nowhere 

else is available to allow the use of the Parish Room. Agreed. 

 

10. Consultations   

10.1 Adastral Park Development: any update   None. 

 

11. TO CONSIDER REPORTS AND RECOMMENDATIONS FROM COMMITTEES: 

11.1 Development Plans Committee 14.02.18   CP - Minutes  

The minutes were approved and signed as correct by the Chairman. Agreed. 

DECISIONS D2018/2a – 2e were noted. 

 

RECOMMENDATION D2018/2a: To complete the Suffolk Highways: Community Self Help survey 

monkey questionnaire as recommended by the Development Plans Committee and attached to 

these minutes  

Questionnaire & PC’s Policy on Funding Highways Projects is filed in the office together with the 

minutes. 

The Chairman clarified that the focus was on community involvement not the PC involvement. 

RESOLUTION C2018/3o: To tick the box indicating ‘sign cleaning’ in Question 6 of the proposed 

Suffolk Highways: Community Self Help survey response. Agreed.  

RESOLUTION C2018/3p: To submit the proposed responses to the Suffolk Highways: Community Self 

Help survey monkey questionnaire as amended. Agreed. 

 

12. Recreation Ground Trust (the Parish Council acts as sole trustee):  to consider any matters 

other than those within the remit of the Recreation & Amenities Committee 

12.1 Bowls Club’s Electricity & Water Supply Project: Work still appears incomplete on 26 February 

2018   

The Clerk read out the following update from the bowls club sent via email: 

‘Anglia Water had informed Richard [Richard Smith, contractor]on 27th Feb that they would be 
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carrying out a site survey in the next few days and would then give the go ahead for the 

chlorination test and connecting the water within ten days of the test. Since then we have had 

the snow and bad weather conditions so as yet nothing has happened. 

………Mike Rodwell to contact you [the PC] with any progress’. 

The update was disappointing. Mr O’Brien Baker stressed that the Bowl’s Club had done all it 

could to progress matters but the problem was with Anglian Water. 

 

12.2 Flying Unmanned Aerial Vehicles at Martlesham Recreation Ground   PC/22 (copy filed in the 

office together with the minutes)    

The consensus was to follow the guidance given by the PC’s insurance company and decline to 

give permission to Mr Hawtin to fly his drone. 

Mr Forbes welcomed the request to use a drone. He informed the PC that most drones had 

cameras attached and that aerial photographs taken at dawn or dusk were useful for 

archeological purposes and could also be used to identify Ash Dieback. Mr Forbes reported that 

there were issues regarding available airspace. He suggested that users could inform the Clerk 

when they intended to use their devices. Mr Forbes’ comments in favour of using drones on PC 

land were not supported. 

RESOLUTION C2018/3q: To decline permission to operate a flying unmanned aerial vehicle on the 

Recreation Ground. Carried. 

RESOLUTION C2018/3r: The R&AC consider amending the Terms of Use of the Recreation Ground 

in light of RESOLUTION C2018/3q regarding flying unmanned aerial vehicles. Agreed. 

 

13. Any written reports from representatives on Associations   

There were no written reports. The lack of reports from representatives on associations to be 

considered at the Meeting of the Parish Council in May when appointments are made. 

 

Cllr Blundell informed the meeting that enforcement action taken by SCDC on the landowners of 

a rubbish tip on Top Street had led to the landowner being taken to court.  

 

14. Items for April 2018 newsletters 

Casual vacancy, volunteer public transport coordinator and Annual Parish Meeting. 

 

 

There being no further business the meeting was closed at 9.24pm.     

 

 

 

 

        M. J. Irwin 
                                                                                                          ______________________________ 

                                                                                                                        Chairman, 04 April 2018 


